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Purpose: 
 

In the event there is critical information that members need to be aware of 
immediately. This guideline may be used with the permission of a Chief only, to provide 
that information via pagers and or radios. 
 
Paging Guideline: 
  
This guideline can only be done at the Bloomfield Station. 
  

1. Determine the message that is to be dispatched and write it down (make it 
short and to the point). 

 
2. Obtain the proper permission.  
 
3. Remove the microphone from the regular base radio, turn the radio off (the 

one in the center) and plug it into the radio with the encoder attached to it (the 
one in the corner). 

 
4. Contact Walworth County Dispatch Center via radio or telephone (1-262-741-

4400) to notify them that you will be making an announcement via our paging 
system, this will also ensure that they are not in the process of paging another 
department at the same time. 

 
5. Have anyone in the area of the dispatch area and you turn off all radios and or 

pagers (including the regular base radio the one in the center). This will 
reduce the risk of feedback while you are making the announcement. 

  
6. Using the encoder keypad enter 084P, the LED for page will 

come on 
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7. When the LED next to talk comes on broadcast your message clearly. 

 
8.  Remove the microphone from the radio with the encoder attached to it, plug it 

into the regular base radio and turn it back on. 


