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Purpose:  Accountability is a critical element in the safety of all firefighters working on the fire ground.  
The purpose of the accountability system is to establish a coordinated system of monitoring and tracking 
personnel, and to enable the Incident Commander to identify, locate and account for the functions of all 
personnel operating on the scene.  It also allows for a quick determination of what personnel may be in 
trouble and missing by virtue of unclaimed tags at the incident scene.  Lastly, it assists with the decision-
making process by making evident how many members are in staging and available for additional tasks.  
Each person involved in an incident must make a personal commitment to follow all policies and 
procedures regarding accountability. 
 
Level of Performance:  All firefighters participating in training evolutions, or operating at an incident 
scene within the jurisdiction of the Bloomfield Genoa City Fire Department, will actively participate in, 
and comply with the requirements The Bloomfield Genoa Cit yFire Department Personnel Accountability System 
Standard Operating Guideline. 
   

ACCOUNTABILITY TAG USAGE 

 
LEVEL 1 
UPON BOARDING THE APPARATUS FOR TRAINING OR INCIDENT RESPONSE, ALL PERSONNEL WILL 
PLACE ACCOUNTABILITY TAGS ON BOTH THE RED AND WHITE ACCOUNTABILITY BOARDS IN THE 
TRUCK.  THE OFFICERS TAG WILL BE PLACED IN THE TOP POSITION ON EACH BOARD.  THE OPERATOR 
TAG WILL BE PLACED UPSIDE DOWN ON THE BOTTOM POSITION ON EACH BOARD.  THESE BOARDS 
THEN BECOME THE PASSPORTS. THE APPARATUS WILL NOT LEAVE THE STATION UNTIL ALL RIDER 
TAGS ARE IN PLACE.  THE OFFICER WILL THEN PLACE THE PASSPORTS IN THE DESIGNATED LOCATION 
ON THE DASHBOARD. (ANY PERSON FAILING TO PLACE A TAG ON THE PASSPORT WILL BE 
REMOVED FROM THE APPARATUS BEFORE IT LEAVES THE STATION), THE OFFICER SHOULD ALWAYS 
REMIND ALL MEMBERS TO PLACE TAGS ON BOARDS IMMEDIATELY UPON ENTERING THE APPARATUS TO 
PREVENT CONFRONTATIONS.  
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LEVEL 2 

THE PASSPORTS WILL REMAIN WITH THE VEHICLE UNTIL LEVEL 2 ACCOUNTABILITY IS ANNOUNCED.  
AT THAT TIME THE SAFETY OFFICER OR ACCOUNTABILITY OFFICER (IF ASSIGNED) WILL COLLECT ALL 
WHITE PASSPORTS AND TAKE THEM TO THE COMMAND POST. THE RED PASSPORTS WILL REMAIN WITH 
THE VEHICLE. 

THE INCIDENT COMMANDER, OR ACCOUNTABILITY OFFICER, WHEN ASSIGNED WILL PLACE THE WHITE 
PASSPORT FROM EACH APPARATUS ON THE ACCOUNTABILITY BOARD AND WRITE THEIR ASSIGNMENT 
ON THE BOTTOM OF THE PASSPORT.  THIS INFORMATION WILL BE CONTINUALLY UPDATED 
THROUGHOUT THE DURATION OF THE INCIDENT OR TRAINING EVOLUTION. 

LEVEL 3

IN THE EVENT THAT THE IC, SAFETY OFFICER, OR ACCOUNTABILITY OFFICER ESTABLISHES AN ENTRY 
CONTROL POINT BECAUSE OF THE PRESENCE OF HAZARDOUS MATERIALS, AN EXTENDED INCIDENT 
SCENE, OR OTHER FACTORS, EACH PERSON ENTERING THE AREA WILL PROVIDE AN ADDITIONAL 
ACCOUNTABILITY TAG TO THE ENTRY CONTROL OFFICER.  THE ENTRY CONTROL OFFICER, WHO WILL 
CHECK EACH PERSON’S EQUIPMENT PRIOR TO ENTRY, WILL MAINTAIN THESE TAGS AND MONITOR THE 
TIME THAT THE INDIVIDUAL HAS BEEN IN THE IDLH AREA (HOT ZONE). THESE TAGS WILL BE 
RETURNED TO THE RESPECTIVE MEMBER UPON LEAVING THE HAZARD AREA. 

UPON COMPLETION OF AN ASSIGNMENT, THE OFFICER OR MEMBER IN CHARGE OF THE TEAM WILL 
NOTIFY IC THAT THE ASSIGNMENT HAS BEEN COMPLETED AND THEN REPORT BACK TO STAGING.  NO 
MEMBER SHALL FREELANCE.  ALL MEMBERS ASSIGNED TO A TEAM WILL WORK TOGETHER, STAY 
TOGETHER, AND COME BACK TO STAGING TOGETHER.  THE OFFICER OR MEMBER IN CHARGE OF THE 
TEAM IS RESPONSIBLE FOR EACH MEMBER OF THAT TEAM.  IT IS THAT PERSON’S RESPONSIBILITY TO 
REPORT TO THE ACCOUNTABILITY OFFICER AND ACKNOWLEDGE THE SAFE RETURN OF ALL 
CREWMEMBERS.  THE ACCOUNTABILITY OFFICER WILL THEN MOVE EACH RESPECTIVE TAG BACK INTO 
THE AVAILABLE MANPOWER OR REHAB SECTION ON THE ACCOUNTABILITY BOARD.  THE CREW 
SHOULD THEN PROCEED TO THE REHAB OR STAGING AREA AS DIRECTED. 
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EVERY EFFORT SHOULD BE MADE TO KEEP ASSIGNED TEAMS TOGETHER; HOWEVER IF TEAMS ARE RE-
ASSIGNED, THEIR ACCOUNTABILITY TAGS SHALL BE MOVED TO THE APPROPRIATE PASSPORT FOR THE 
ASSIGNED GROUP OR OPERATIONAL AREA. 

PERSONNEL ACCOUNTABILITY REPORTS (PAR) SHALL BE CONDUCTED AS DIRECTED BY THE IC, OR AS 
REQUESTED BY THE INCIDENT SAFETY OFFICER OR ACCOUNTABILITY OFFICER. 

PAR’S SHOULD BE CONDUCTED IN THE EVENT OF ANY OF THE FOLLOWING: 

 

 WHEN FIREFIGHTERS ARE MISSING 

CHANGE OF TACTICS 

   SIGNIFICANT FIREGROUND EVENT 

CHANGE OF COMMAND 

AT A PRE-DETERMINED INTERVAL OF TIME (I.E.; 30 MINUTES) 

PRIOR TO EVENT TERMINATION 

AT THE DISCRETION OF INCIDENT COMMAND 

 

TERMINATION 
When the incident is finished and apparatus are being returned to service, or personnel 
have been released from the scene, apparatus officers are required to retrieve the passport 
from the Staging or Accountability Officer before proceeding back to the station.  All 
unclaimed tags shall be forwarded to the Incident Commander for follow-up.   
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MUTUAL AID PERSONNEL  

All mutual aid personnel responding to the township to assist the department in an 
incident will report to Incident Command, or the Staging Officer as directed. If the 
mutual aid personnel do not have a tag system established for accountability, the Staging 
Officer or IC’s designee will handwrite each individual’s name on a passport and will 
keep track of the name and associated fire department of the individual.  If these 
members are assigned to tasks, their names will be placed on the Accountability board as 
well. 

 

 

 

 

SUMMARY OF ACCOUNTABILITY RESPONSIBILITIES  

Accountability will work only with a strong personal commitment to the safety system.  
This commitment involves the following responsibilities:  

FIREFIGHTER - Responsible for staying with his/her crew at all times, and ensuring 
that his/her nametag is placed onto the Passport upon entering boarding the apparatus. 
Each firefighter shall insure that he/she has a minimum of 4 accountability tags affixed to 
the underside if the rear helmet brim.  If tags are needed, each firefighter will request for 
more tags. 

OFFICER – Responsible for ensuring accountability tags are placed onto both the red 
and white passports prior to the vehicle leaving the station.  Responsible for keeping 
his/her crew intact at all times. Also is responsible for returning crew back to staging 
upon completion of assigned tasks.  

INCIDENT SAFETY OFFICER – Responsible to ensure that the appropriate level of 
accountability has been implemented and will activate Level 2 or 3, as appropriate if an 
Accountability Officer has not been assigned.  The Safety Officer will continually work 
with the IC, Accountability Officer, and Staging Officer to track personnel movement on 
the fire ground to insure compliance with this SOG. 

ACCOUNTABILITY OFFICER - Responsible for accounting for all crews, 
maintaining an awareness of their exact location.  Must collect all tags.  The 
Accountability Officer works closely with the Staging Officer to ensure accurate tracking 
of crews in the hot zone as well as in staging.  

STAGING OFFICER - Responsible for teaming up with the Accountability Officer and 
managing all available manpower.  The Staging Officer must maintain close 
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coordination with the Accountability Officer.  

COMMAND - Responsible for all personnel.  Must advise responding equipment of 
location of command post; announce level of accountability in use; and apparatus 
placement and initial assignments.  Must account for safe return of all members and 
mutual aid firefighters on the scene.  

IMPLEMENTATION:  This system is MABAS compliant and approved.  This system 
will be implemented immediately, and shall remain in effect until withdrawn or modified 
by the department. 
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